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4th October 2022 

To all Councillors, 

Dear Councillor, 

You are hereby summoned to attend a MEETING OF HAYWARDS HEATH TOWN COUNCIL 

to be held on Monday 10th October 2022 at the Town Hall in the Council Chamber. 40 Boltro 

Road commencing at 7.30pm when the following business will be transacted.  

 

Yours sincerely 

Steve Trice 

Town Clerk 

 

Before the meeting commences a presentation will be made from representatives of 
Mid Sussex Radio. 

 

 

A G E N D A 

 

1. Town Council Prayer and moment of reflection regarding the passing of Queen 
Elizabeth II. 
 

2. To note any apologies for absence. 
 

3. Public Forum - Members of the public are invited to ask questions or raise issues which 
are relevant and are the concern of this Council. A period of 15 minutes is allocated 
for this purpose. Notice of intention to address Council should be given to the Clerk by 
noon of the day of the meeting. 

 
4. To confirm the Minutes of the Extraordinary Meeting of the Council held on 16th 

August 2022. (pages 3 - 4) 
 

5. To receive Declarations of Interest from Members in respect of any matter on the 
agenda. 
 

6. To dispose of any business outstanding from the last meeting. 
 

7. To note the Mayoral Engagements and any announcements. (pages 5 - 6) 
 

8. To receive and consider and adopt the decisions of the following Committees, 
(pages 7 – 8) 
 

a) Planning Committee held on the 1st August 2022 
MINS. 35 – 42  

 

Town Hall 40 Boltro Road, Haywards Heath West 
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b) Planning Committee held on the 22nd August 2022 
MINS. 43 – 50  

 

c) Planning Committee held on the 26th September 2022 
MINS.  51 – 59  

 

d) Environment and General Purposes Advisory Group 15th August 2022. 
   Cancelled.   

 

a) Policy and Finance Committee 26th September 2022 
MINS. 15 – 26 

 

9. To receive and adopt the report of the External Auditor and consider any 
recommendations from the Annual Return for the Year Ended 31st March 2022. 
(Pages 9 – 13) 
 

10. To note an update on the National Joint Council pay award for 2022/2023 and potential 
impacts to Town Council budgets. (Page 14) 
 

11. Any urgent items the Mayor has received. 
 

 
‘During this meeting the public are allowed to film the Committee and officers only from the front of the public gallery, providing it 

does not disrupt the meeting.  Any items in the Exempt Part of the agenda cannot be filmed.  If another member of the public 

objects to being recorded, the person(s) filming must stop doing so until that member of the public has finished speaking. The 

use of social media is permitted but all members of the public are requested to switch their mobile devices to silent for the duration 

of the meeting. ’ 

Town Mayor Cllr Howard Mundin                Town Clerk Mr Steven Trice 
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ITEM 4 
 

HAYWARDS HEATH TOWN COUNCIL 

EXTRAORDINARY MEETING OF HAYWARDS HEATH TOWN COUNCIL 

Minutes of the Extraordinary meeting held on 16th August 2022 

 

Councillors: Christopher Ash-Edwards ** 

Richard Bates  

Clare Cheney 

Rachel Cromie 

Sandy Ellis 

Christopher Evans  

Howard Mundin  

Stephanie Inglesfield 

Matthew Jeffers 

James Knight 

Clive Laband 

Jack Langley ** 

Alastair McPherson 

Richard Nicholson  

Mike Pulfer 

Sujan Wickremaratchi ** 
  
Apologies** Absent*  
Also, present. None 

 
32.  Council Prayer  

The Town Council prayer, which was read by the Town Mayor Howard Mundin.  
 
33. Apologies  

Christopher Ash-Edwards – health reasons. 

 Jack Langley – work commitments. 
Sujan Wickremaratchi – family commitment.  
 

34.  Public Forum  
 None. 

 
35.  Minutes  

The Minutes of the Annual Meeting of the Council held on 18th July 2022 were taken 
as read, confirmed as a true record and duly signed by the Mayor.  

 
36.  Declarations of Interest  

Cllr Cromie declared a personal interest as Trustee of the Bentswood Partnership.  

 

37.  Bentswood Community Hub Junior Sessions Funding. 
The Town Clerk reminded Members of the presentation made by Mrs Sharkey at the 
last meeting of Full Council regarding the work of the Bentswood Community Hub and 
most prominently the shortfall in funding for the Junior Sessions (9-11 years) run under 
the auspice of Sussex Clubs for Younger People.  Members welcomed the report and 
unanimously agreed to support the sessions to enable the session to continue for the 
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next six months and to provide time for funding to be secured for its long-term future.  
It was also agreed that the implementation of a Service Level Agreement was crucial 
to ensure that the money granted was being spent prudently.  The agreement and its 
conditions, which the Town Clerk would negotiate, would also give with the ability to 
help the Town Council consider a regular contribution to the running of the sessions 
annually from the 1st April 2023, which it was agreed would be a budget consideration.  
Members acknowledged the importance of the sessions and the amazing work that 
was being undertake at the Bentswood Community Hub generally, and then; 

 

Members RESOLVED to,  

a) award Bentswood Community Hub (under the administration of 
Sussex Clubs for Younger People) £6,000 to enable the 
Bentswood Junior Club to operate until the 31st March 2023. 

b) That the Town Clerk liaises with the Centre Manager with regards 
to the execution of Service Level Agreement so that it can be 
demonstrated by the Bentswood Community Hub (Sussex Clubs 
for Younger People) how they used the money.  

c) Authorise the Events and Community Officer to be the Town 
Council’s representative (in an observer capacity) on the 
administering body.  

 

38. National Association of Local Councils and Society of Local Council’s Civility 

and Respect Pledge. 

 Members were reminded of the Civility and Respect project and the Pledge that the 

Town Council informally supported at the last meeting of Full Council when introduced 

under Mayor’s announcements.  As the matter could not be lawfully agreed at the last 

meeting, the Pledge was formally presented again along with the Dignity at Work 

Policy.  Without further comment to those made at the meeting held on the 18th July 

2022 it was unanimously agreed that;  

 

Members RESOLVED to sign the Town Council up to the National 

Association of Local Councils and Society of Local Council’s Civility and 

Respect Pledge. 

 

39. Urgent Items  
 None 
 

Meeting Closed at 7.45pm 
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ITEM 7 

 

Mayor’s Engagements 

18 July 2022 – 5 October 2022 

 

On Wednesday 20th July, the Mayor and consort attended the Bishop of Chichester’s Garden 

Reception & Evensong. 

On 21st July, the Mayor and consort attended the annual Summer Party for the Yews 

Community Centre. 

On Thursday 4th August, the Mayor officially opened the new Majestic Wine store in 

Perrymount Road. 

On Sunday 28th August, the Mayor and consort attended the community fundraising event for 

the Bentswood Hub and Youth Group at Barn Cottage Green, together with local councillors. 

On Saturday 3rd September, the Mayor and Leader raised the Red Ensign at the Town Hall 

for Merchant Navy Day 

On Saturday 3rd September, the Mayor and consort attended the Haywards Heath Horticultural 

Society Autumn Show, awarding prizes to the show’s winners. 

On Thursday 8th September, the Mayor and consort officially opened the new Safari Pizza 

Company Restaurant and Wine Bar in the Broadway. 

Haywards Heath Town Day planned for Saturday 10th September was cancelled. 

On Saturday 17th September, the Mayor and consort, together with the Deputy Mayor attended 

the Civic Service at St Wilfrid’s Church in honour of HM Queen Elizabeth II. 

On Sunday 18th September, the Mayor read the official proclamation following the death of 

HM Queen Elizabeth II on the steps of the Town Hall. 

On Sunday 18th September, the Mayor attended the special Choral Evensong with 

thanksgiving for the life of her Late Majesty, Queen Elizabeth II, together with the High Sheriff 

of West Sussex, Mims Davies MP and Sussex Police & Crime Commissioner, Katy Bourne. 

On Wednesday 21st September, the Mayor and consort attended the AGM of the West Sussex 

County Scouts.  Attended also by the County Chairman, Country Commissioner and Regional 

Commissioner. 

On Wednesday 28th September, the Mayor attended the CARE UK Martlet Manor Spanish 

Theme Fundraising Day at the Care Home in Butler Green Road. 

On Thursday 29th September, the Mayor attended the AGM of West Sussex Mediation 

together with the Duchess of Norfolk and fellow local dignitaries. 

On Friday 30th September, the Mayor and consort attended the MSDC launch of the 2022 

STEM Challenge Launch, together with fellow local dignitaries. 

On Friday 30th September, the Mayor and consort and the Deputy Mayor distributed treat bags 

from the Town Council to the care homes arounds Haywards Heath for Silver Sunday 2022. 
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On Saturday 1st October, the Mayor and consort attended the Service of Thanksgiving and 

reception for the Family Support Work at Chichester Cathedral.  The event was attended by 

the Lord Lieutenant of West Sussex, the High Sheriff of West Sussex, and local dignitaries to 

thank the volunteers for all they do to support children and families in Sussex. 

On Sunday 2nd October, the Mayor and consort, together with the Deputy Mayor and Cllr 

Sandy Ellis, attended the service of celebration for the 20th Anniversary of the Ruwach 

Christian Church held at Haywards Heath Baptist Church. 

 

Ends 
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ITEM 8 

Committee Meeting: Full Council 

Report of:  Town Clerk 

Date:  10th October 2022 

Subject: Minutes of Committee Meetings  

Purpose of Report: 

1. The purpose of this report is for Members to receive and adopt the resolutions of 
Standing Committees. 
 

Summary: 

2. The Committee Chairs will each move ‘the reception and adoption’ of their relevant 
Committee meeting resolutions.  These resolutions relate to the Planning Committee 
held on the 1st August 2022 - Minutes 35 – 42, Planning Committee held on the 22nd 
August 2022 - Minutes 43 – 50 and Planning Committee held on the 26th September 
2022 - Minutes 51 – 59 and the Policy and Finance Committees held on the 26th 
September 2022 – Minutes 15 - 26  

 

Members are recommended to; 

(a) Adopt the resolutions of the Council’s standing Committees as laid out 
under points 3, 4, 5 and 6 of this report 
 

3. Planning Committee, 1st August 2022 – Minutes 35 – 42 resolutions; 
Nothing to report other than the planning application comments. 

 

4. Planning Committee, 22nd August 2022 – Minutes 43 – 50 resolutions; 
Nothing to report other than the planning application comments. 

 

5. Planning Committee, 26th September 2022 – Minutes 51 – 59 resolutions; 
 

MIN. 58 - to RESOLVE the representation on Highways matters around the Fox Hill 

area of Haywards Heath in relation to the Hurst Farm Planning application. As 

appended to this report. 

6. Policy & Finance Committee 26th September 2022 - Minutes 15 – 26 resolutions; 
 
MIN. 19 - to RESOLVE, the approval of the list of payments and receipts, and income 
and expenditure for the period 1st April 2022 – 30th June 2022. 
 
MIN. 20 – To RESOLVE, the approval of the bank balances and the bank reconciliation 
statements as of the 30th June 2022. 
 
MIN. 21 – TO RESOLVE, to instruct the Town Clerk to make a Definitive Map 

Modification Orders (DMMO) for the establishment of a Public Right of Way on the 

footpath Oakwood Road to Wealden Way then through to Muster Green South if 

required and that the Town Clerk be authorised to serve notice on the land owner of 

the footpath and road in question, as part of the application process. 
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MIN. 22 – TO RESOLVE, authorisation for the Town Clerk and RFO to manage the 

Town Council’s utility bills variances as required in relation to the foreseen overspend 

on each of the budget headings presented in the report (Budget codes 4521, 4512, 

4170 and 4171) and authorise the Town Clerk to enter a fixed term contract with an 

electricity and gas supplier once the market has settled.  

 

MIN. 23 – TO RESOLVE, that the Town Council enters into a project with Cloudy ICT 

for the development of an application to manage Groundstaff services, maintenance 

and health safety at the cost of £3,000 to be met from the Advisors Fees budget and 

ongoing hosting costs to be agreed by the Town Clerk. 

MIN. 24 – TO RESOLVE, the recommendation to investigate the Town Council’s Cyber 

Insurance levels. 

 

Town Clerk 
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ITEM 9 

Committee Meeting:  Full Council 

Report of:      Town Clerk  

Date:      10th  October 2022  

Subject:  External Auditor Certificate & Report for Year Ended 31 March 

2022. 

Purpose of Report:  

1. The purpose of this report is for Members to consider the report of the external auditor. 

 

Summary:  

2. Moore Stephens, the Council's external auditor, has completed the audit for the year 

ended 31 March 2022 and has returned the Annual Return, duly certified.  Sections 1, 

2 and 3 of the Annual Return are attached for Members' information.  Any matters 

arising from the audit are summarised in the external auditor's report and the Council 

must consider these matters and decide what action is required.    

Recommendation(s): To note and formally minute the report of the external auditor for 

the year ended 31 March 2022.   

Background:  

3.  Members will see from the auditor's report that again no matters have been raised 

during this year’s external audit.   

4. Members will note that as a matter of process and public record the findings of the 

external auditor must be formally noted by the Town Council.  

Financial Implications: 

5. None   

Town Clerk 
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ITEM 10 

Meeting:  Full Council 

Report of:  Town Clerk 

Date:  10th October 2022 

Subject: National Joint Council Negotiation on the 2022/2023 Local Government Pay 

Rise 

Purpose of Report: 

1. The purpose of this report is for Members to consider financial implications. 
 

Summary: 

2. The Town Council, where the Town Clerk manages the staff on a day-to-day basis 
under delegated authority, is the employer of all Town Council staff and has a statutory 
duty to set budgets to fulfil the cumulative monetary contractual obligations set out in 
each contract of employment.  The following report updates on the National Joint 
Council negotiation on the 2022/2023 local government pay rise and outlines the 
potential impact on Town Council Budgets   
 

Recommendation; 

 

Members are to  

(a) note the latest position on the National Joint Council pay 

negotiations.  

(b) note that the final financial implications will be reported to the Policy 

and Finance Committee at the appropriate time. 

 

Background: 

3. All Members of Town Council staff are subject to National Joint Council (NJC) contracts 

of employment, which are based on the Green Book (known as the Single Status 

Agreement and covers the pay and conditions for 1.4 million local authority 

employees). These arrangements are used to determine the pay and conditions of 

employees, which means that as well as all the terms and condition you would expect 

from a responsible employer staff would normally get an annual increase of salary as 

‘cost of living’ contribution each year.   

 

4. As each member of staff is placed on a NJC pay grade linked to their contract of 

employment, within the overarching pay scale scheme, the annual increase uplifts the 

scale point they are placed on and therefore the person’s annual wage. 

 

5. Most bizarrely the annual negotiations of this pay rise are now commenced at the 

beginning of the financial year in which it is to be paid in (circa 1st April 2022 this year).  

As result the Town Council has to make a best estimate on the percentage of rise or 

monetary increase during the budget setting process concluded for legal reason in the 

January before. 
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6. The present status for this year’s pay award is with the Unions at the present time and 

last week Unison agreed to the latest offer with Unite and GMB out to consultation with 

its membership until mid-October. If both, or either one agrees to this year’s latest offer 

with Unison the offer will be accepted.  

 

7. The latest pay offer is £1,925 per employee, which would be added to their current 

wage point, which means the percentage of rise would be different for each employee 

with everyone getting the same monetary rise.   This payment will be backdated to 1st 

April 2022 when agreed.  Obviously without formal agreement this is the lowest amount 

that could be paid, but it is doubtful the offer will be increased as it is a final offer and 

especially now with Unison in agreement.   

 

8. This payment is mandatory and will be ‘what it is’ and the full effect on budgets will be 
reported in November to the Policy and Finance committee by when it is expected the 
offer will be accepted.  This is on the grounds that the expected budget hit will be 
outside of the Town Clerks delegated budget overspend limits.  If Unite and GMB reject 
the offer then the matter will be deferred into January and probably entering into a 
period of suggested industrial action. 
 

Financial Implications 

9. The proposed £1,925 would be payable to all thirteen members of Town Council staff. 
There are five members of staff on part time contracts so their effect on the budget 
would be prorated, so the highest budget implication would be £25,025 plus on costs 
for Town Council pension contributions. 
 

10. The Town Council budgeted for a 3.5% rise across the board with the last ten years 
seeing no more that 2.5% the equation of a monetary rise would see lowest paid staff 
getting circa an 8.5% pay rise and the highest circa 3.25%.  This will result in some 
variance in budget management. 

 

Legal Implications 

11. None.  
 

Town Clerk 

 

 

 

 

 

 

 

 

 

 

 

 

 


